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Req. #13611 

ORDINANCE NO. 28167 

AN ORDINANCE amending Chapter 1.12 of the Tacoma Municipal Code by 
amending Section 1.12.246, the Leave-Based Contribution Plan, to provide 
the opportunity for eligible employees to contribute the cash value of accrued 
vacation and/or personal time off to the United Way of Pierce County. 

WHEREAS Ordinance No. 27426, passed November 8,2005, provided for a 

Leave-Based Contribution Program ("Program") for employees to contribute the 

cash value of unused, accrued leave to the American Red Cross after the events of 

Hurricane Katrina, and 

WHEREAS the City desires to amend the Program to allow employees to 

make contributions of unused, accrued vacation or personal time off ("PTO") leave 

as a cash donation to United Way of Pierce County ("United Way"), and 

WHEREAS all City employees who are eligible for vacation or PTO leave will 

be eligible to participate in the Program on a voluntary basis, and 

WHEREAS contribution requests will be collected during the annual United 

16 Way campaign, with a stipulation that employee leave balances at the time of 

17 contribution would not fall below 80 hours, and 

18 
WHEREAS eligible employees would be able to contribute vacation or PTO 

19 

20 
leave in full hour increments, with a minimum conversion of two hours and a 

21 maximum of 16 hours, and 

22 WHEREAS the cash value of the contribution would be sent to the United 

23 Way of Pierce County and would be considered taxable earnings for the employee 

24 
at the time of the contribution; Now, Therefore, 

25 

26 

33 
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EXHIBIT "A" 

1.12.246 Leave-Based Contribution Program. 
The City encourages contributions to the United Way of Pierce County ("United Way")emergeR e)' 
relief etfer!s and wishes to make it easier for its employees to make such contributions Qy 
allowingtHrsHgH a jlrsgram aliswiRg a limitea SjljlSr!HRity fur employees to convert accrued an d 

ed 
ea 

unused vacation, esmjleRsatsry time, and/or personal time off accruals to a donation to the Unit 
Way .. ,yara emergeRe)' relief etfer!s. +His limitea sjljlsrt!mity Is aHIHsri~e a eSR,'ersisR Sf aeem 
lea,'e is eJ<eIHsi'rely fur IHe jlHFjlsse Sf tHis jla)'rsll aeallelisR aRa aSRatisR. 

A. Effuelive Nsvemeer l§, 200§, tHrsllgH Deeemser 1§, 200§, Eemployees who earn vacation, 
esmjleRsatsF)' time sff, aaEI,lor personal time off under TMC 1.12.080, 1.12.220, and 1. 12.248, and 

ss are otherwise eligible, may voluntarily authorize a contribution of an amount equivalent to no Ie 
than 4-~hours and no more than~.lQ hours of accumulated and unused leave in one hour 
increments; the cash value of such contribution will be forwarded by the City to the United Wa y 

e AmerieaR Rea Grsss fur HHrrieaRe KatriRa relief etfer!s during the pay periodCB selected by th 
emllloyee on an eRaiRg DeeemBer 2§, 200§. +He authorization fur tHe eSRlrisHtisR will se SR a 
form allllroved by the Human Resources Director and as jlreserisea sy the Finance Director. 

1. The amount of eligible leave donated by any eligible and participating employee shall be 
converted to cash at the emllloyee's base straigHt time rate of pay in effect for the employee's 
regular classification at the time of contribution. Leave donated under this section is taxable to t he 
emllloyee as sUlllllemental comllensation. 

2. Participating employees' accumulated and unused leave balances shall be reduced by the nu mber 
of hours desiguated and authorized for contribution, not to exceed a total of ~I 6 hours. 

3. The City will not make contributions that would result in the emllloyee's leave balance going 
below 80 hours. Partial contributions will not be made. 

1;;· Employees donating leave under this section will not receive payment for these hours at tim e of 
separation or retirement. 
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