
Anna receives scheduling request

Before adding to calendar, she asks:

Does this topic have a Committee or Council 

decision point? 

NoYes

When?

Proceed to 

schedule

No Yes

Is this presentation 

informational only? 

Will this topic also 

go to study session?

Yes No

What is the value-add 

IPS will provide that 

study session will not?

No reason Reason

Is an IPS briefing required? 

(resolution, ordinance, etc)

Has a Councilmember requested 

a presentation on this topic?

Yes to one or 

both questions

No to both 

questions

Check with Ramiro 

and Chair Walker

Scheduling 

IPS Presentations
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